GPC Bulletin 0331040002

Important Information

Hello to all you good folks out there.  Please take a few moments of your valuable time and read this GPC bulletin.  It has some very important information in it.

We can expect a complete rewrite of AFI 64-117, Air Force Government-Wide Purchase Card Program in the very near future.  We can expect further restrictions in the use of the Government Purchase Card.  DOD has come with a list of unique business rules (in draft form) for the purchase card program.  Many of these business rules have already been adapted here at Maxwell/Gunter, but we need to fine tune a number of them and adapt the ones we do not currently have in place.   When the final print (DOD Business Rules and AFI 64-117) becomes available, we will let you know immediately, so all can incorporate the new business rules into your GPC program.  We cannot express enough, the importance of maintaining a “Top Notch” GPC program.  It take’s all of us working closely together to maintain our current level of high maintenance. 

During surveillance of cardholder and billing official files we are seeing where the cardholder is making unauthorized purchases, and the billing officials are approving the purchases. All purchases determined to be unauthorized, will be reimbursed to the Government. Cardholders are being directed to pay for items ordered (without the knowledge of the cardholder) by someone other than the cardholder. This kind of activity can subject the organization to a ratification action and not all unauthorized obligation actions are ratified.  If the intent is to pay for a commodity or service using the GPC, the billing official and the cardholder must be involved with the purchase from the very beginning. The cardholder is the “only” person who is authorized to obligate the Government when using the card. There was one incident where someone other than the cardholder used the card number to make a purchase. Not only is this an indication of fraud, but a willful/direct violation of AFI 64-117.  When this occurs, the card number has been compromised, and that card will be canceled immediately, and in most instances, the cardholder privileges will be revoked.  Other findings noted during surveillance are:  cardholders are not obtaining the appropriate coordination/approval prior the purchase of services/items; billing officials are not conducting annual (90 day review for new cardholders) reviews on 100% of their cardholders. Billing officials are not ensuring their cardholders are accomplishing their annual refresher training as required. Billing officials are not reporting any of these findings to the GPC office as required. This indicates that billing officials are not reviewing their cardholders’ activity on a monthly basis and ensuring completion of refresher training as required.  You, as the billing/approving official, are responsible for oversight of all cardholders under your control, ensuring that internal controls are in place so that cardholder transactions are for valid government requirements, are only made for valid appropriated funds expenditures and comply with requirements of AFI 64-117.  For the most part, billing officials are fulfilling their responsibilities. However, those who need to tighten-up their program, know who they are.  All findings noted are reported by organization, to the Wing Commander during quarterly GPC briefings on the health of our program.  If you need our help, please let us know.   
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