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	DEPARTMENT OF THE AIR FORCE

42D AIR BASE WING (AETC)

MAXWELL AIR FORCE BASE ALABAMA



MEMORANDUM FOR 42 CONS/LGCP (GPC MANAGER)

FROM:  (Billing Official)

SUBJECT:  Cancellation of Government Purchase Card

1. Please Cancel the Government Purchase Card issued to __________________________, under account number __________________________.  I’ve attached for your records, the original copy of the final surveillance inspection on this account.

2. All transactions (charges/credits) have/have not cleared the bank and the Government purchase Card has been destroyed.

Billing Official Signature Block 

Reminder:  Billing Officials are required to maintain the cardholder Government Purchase Card file for a period of three (3) years following cancellation.
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