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	DEPARTMENT OF THE AIR FORCE

42D AIR BASE WING (AETC)

MAXWELL AIR FORCE BASE ALABAMA



MEMORANDUM FOR 42 CONS/LGCP (GPC MANAGER)

FROM:  (Billing Official)

SUBJECT:  Request for GPC Limit Increase

1. Please increase the limit(s) listed below on Master Account Code 07A _________ for:

	Cardholder Name:  
	Account Number:

	Single Purchase Limit (SPL):
	30-Day Limit:

	
	


Please Check if:

[  ]  Temporary Increase Until  ___________________

2.  Purpose:  (Explain what the increase will be used for to include type of purchase)

3.  Price Comparison:  (Required if SPL exceeds $2,500)

	#1 - Vendor
	
	#2 - Vendor
	
	#3 - Vendor
	

	Contract#:
	
	Contract#:
	
	Contract#:
	

	Item:
	
	Item:
	
	Item:
	

	Quantity:
	
	Quantity:
	
	Quantity:
	

	Unit Price:
	
	Unit Price:
	
	Unit Price:
	

	
	
	
	
	
	

	Total Price:
	
	Total Price:
	
	Total Price:
	

	
	
	
	
	
	


4.  AF Form 4009 has been reviewed and funds are available for this increase.

Billing Official Signature Block 

Reminder:  Vendor’s Quote sheets must accompany this letter.
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