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	DEPARTMENT OF THE AIR FORCE

42D AIR BASE WING (AETC)

MAXWELL AIR FORCE BASE ALABAMA



MEMORANDUM FOR 42 CONS/LGCP (GPC MANAGER)

FROM:  (Commander or Deputy Commander of requiring activity)

SUBJECT:  Letter of Appointment and Request for Training

1. The named individual has been appointed as a GPC (cardholder/checkwriter/billing official/alternate-billing official).  Please schedule this person for Purchase Card Training as a new cardholder on the next available training date for Master Account Code 07A _________, Master Account 47163 ____________.

Name:

E-Mail Address:

Phone:

Fax Number:

Single Purchase Limit:

30-Day Purchase Limit:

Office Limit (If Billing Official):  

Billing Official:

Phone:

Fax Number:

Alternate Billing Official

Phone:

Fax Number:

2.  PURPOSE:  (Fully describe and be specific in the types of purchases to be made).

(Organization’s Commander or Deputy Commander Signature)

Atch(s):

1.  Cardholder/Billing Offical Application

2.  Certified Copy – AF Form 4009

3.  DAU Certificate – On Line Training
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