UNCLASSIFIED

01
01
011928Z
MAY
00
RR
UUUU
ZYUW 
12345678

NO

AFIADL MAXWELL AFB‑GUNTER ANNEX AL//CC//

AIG 8061

HQ USAF WASHINGTON DC//DP/DPDE/CIO//

HQ AETC RANDOLPH AFB TX//DO/ED/SC//

AFCA SCOTT AFB IL//ITIV//

2AF KEESLER AFB MS//DO/DOT/DOTT//

UNCLAS

SUBJECT:
CAREER DEVELOPMENT COURSES (CDC) ON THE WEB

1.
WE NEED YOUR HELP TO ENSURE THAT UNAUTHORIZED COPIES OF CDCS AND

SPECIALIZED COURSES (SCS) ARE NOT POSTED ON WORLDWIDE WEB/INTERNET

SITES.
WHILE WE APPLAUDE THE PROACTIVE INITIATIVES OF SOME CAREER

FIELDS,
WE CANNOT ALLOW CDCSISCS TO BE POSTED ON THE WEB AT THIS

TIME. HERE'S WHY:

IN RESPONDING TO STUDENT INQUIRIES WE HAVE FOUND DISCREPANCIES

BETWEEN
PAPER‑BASED CDCSISCS, CDCSISCS POSTED ON WEB/INTERNET SITES,

AND TEST MATERIALS. THIS WAS DUE, IN PART, TO WEB/INTERNET CDC/SC

BEING UPDATED BEFORE THE OFFICIAL PRINTED CDCSISCS WHICH, IN SOME

CASES, ADVERSELY IMPACTED COURSE EXAM SCORES. THE EXAMS ARE BASED ON

THE AUTHORIZED CDC/SC STUDY MATERIALS, NOT THE WEB/INTERNET VERSIONS.
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2.
EFFECTIVE IMMEDIATELY, WE ARE IMPOSING A MORATORIUM ON POSTING

FORMAL COURSES (CDCSISCS) ON THE WEB/INTERNET WITHOUT AUTHORIZATION

IN ORDER TO ADDRESS THE MANY ISSUES ABOUT USING THE WEB/INTERNET AS A

DELIVERY VEHICLE FOR THE CURRICULUM. WE WILL REMOVE THE MORATORIUM

ONCE STANDARDS AND PROCEDURES ARE IN PLACE.

3.
IN THE INTERIM, WE OFFER THE FOLLOWING GUIDANCE TO CAREER FIELDS

SEEKING TO PLACE MATERIALS ON THE WEB/INTERNET:

A.
CDC/SC WRITERS OR OTHER TRAINING PERSONNEL MUST FIRST REQUEST

WRITTEN PERMISSION FROM THEIR AF CAREER FIELD MANAGER.

B.
CAREER FIELD MANAGERS MUST COORDINATE REQUESTS TO PLACE MATERIALS

ON THE WEB/INTERNET THROUGH AFIADL/DCC (OPR: MS LEE, DSN 596‑4153).

REQUESTS MUST BE E‑MAILED TO YVONNE.LEE@MAXWELL.AF.MIL.

C.
WHEN PERMISSION IS RECEIVED, THE AF CAREER FIELD MANAGER WILL

DESIGNATE AN OPR FOR PLACING AND MAINTAINING MATERIALS ON THE

WEB/INTERNET.
THE OPR DESIGNATED BY THE CFM SHOULD PROVIDE THE

SPECIFIC POC AND WEB/INTERNET SITE ADDRESS TO AFIADL

(YVONNE.LEE@MAXWELL.AF.MIL) AND (JERRY.BOLING@MAXWELL.AF.MIL); AND
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ENSURE THE FOLLOWING DISCLAIMERS ARE PROMINENTLY POSTED AND READABLE

(AT
LEAST 10 POINT TYPEFACE) WITH THE WEB/INTERNET‑BASED MATERIALS:

"THE INFORMATION ON THIS WEB SITE IS UNOFFICIAL AND FOR INFORMATIONAL

PURPOSES ONLY. IT DOES NOT REPLACE CDC/SC MATERIALS PROVIDED BY THE

AIR
FORCE INSTITUTE FOR ADVANCED DISTRIBUTED LEARNING (AFIADL),

FORMERLY THE EXTENSION COURSE INSTITUTE, FOR UPGRADE TRAINING AND

WEIGHTED AIRMAN PROMOTION SYSTEM (WAPS) STUDY PURPOSES. INFORMATION

POSTED ON THIS WEB PAGE IS NOT WAPS STUDY MATERIAL. FOR MORE

INFORMATION ABOUT OFFICIAL STUDY MATERIALS, SEE YOUR SUPERVISOR OR

UNIT TRAINING MANAGER."

D.
WHEN PLACING INFORMATION ON A WEB/INTERNET SITE, ALL REFERENCES

TO CDCSISCS MUST BE REMOVED. DO NOT INCLUDE THE CDC/SC COVER OR ANY

PREFACE INFORMATION THAT SPECIFICALLY ADDRESSES CDCISC MATTERS,

INCLUDING THE HOURS AND POINTS STATEMENT. ALSO, REMOVE THE UNIT

REVIEW EXERCISE QUESTIONS FROM THE UNIT FILES. THE SELF‑TEST

QUESTIONS AND ANSWERS MAY REMAIN.

E.
COPYRIGHTED MATERIALS SHOULD BE REMOVED FROM THE MATERIALS PRIOR

TO POSTING THE INFORMATION ON THE WEB/INTERNET SITE. COPYRIGHTED
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MATERIALS MAY BE POSTED ON THE WEB/INTERNET SITE ONLY WITH WRITTEN

PERMISSION FROM THE COPYRIGHT OWNER. IF COPYRIGHT PERMISSION HAS

BEEN OBTAINED FOR POSTING INFORMATION ON A SITE, A COPY OF THE

PERMISSION MUST BE PROVIDED TO AFIADL/DCC (YVONNE.LEE@MAXWELL.AF.MIL)

PRIOR TO POSTING THE MATERIAL. NOTE: COPYRIGHT RELEASES FOR

PAPER‑BASED COURSES CANNOT BE USED FOR PERMISSION TO POST ON THE

WEB/INTERNET.
YOU MUST HAVE A SEPARATE RELEASE FOR WEB/INTERNET

USE.

F.
ADD THE FOLLOWING DISCLAIMER STATEMENT FOR DISPLAY (IN AT LEAST

10 POINT TYPE) ON EACH PAGE OF THE MATERIAL POSTED ON A WEB/INTERNET

SITE:

THIS MATERIAL IS FOR INFORMATION PURPOSES ONLY. IT DOES NOT REPLACE

CDCSISCS OR WAPS MATERIAL.

4.
MATERIAL PLACED ON WEB/INTERNET SITES MUST COMPLY WITH THE "WEB

SITE ADMINISTRATION POLICIES AND PROCEDURES (25 NOV 98) DOCUMENT

ISSUED BY THE OFFICE OF THE ASSISTANT SECRETARY OF DEFENSE

(OSD)/COMMAND, CONTROL, COMMUNICATIONS & INTELLIGENCE (C31). THE

COMPLETE DOCUMENT MAY BE FOUND AT
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HTTP://WWW.DEFENSELINK.MIL/ADMIN/ABOUT.HTML#WEBPOLICIES (SECTION:

CURRENT DOD WEB POLICIES AS A WEB PAGE OR IN PDF FORMAT (300K)),

RELEASED 7 DEC 98. YOUR ATTENTION IS CALLED TO THE FOLLOWING PARTS

OF THIS POLICY STATEMENT:

A.
WEB SITES CONTAINING "FOR OFFICIAL USE ONLY" INFORMATION SHOULD

RESTRICT ACCESS TO MIL SITES; DO NOT POST COPYRIGHTED INFORMATION

WITHOUT THE PERMISSION OF THE COPYRIGHT OWNER; DO NOT POST TECHNICAL

INFORMATION THAT CAN BE USED OR BE ADAPTED FOR USE TO DESIGN,

ENGINEER, PRODUCE, MANUFACTURE, OPERATE, REPAIR, OVERHAUL, OR

REPRODUCE ANY MILITARY OR SPACE EQUIPMENT OR TECHNOLOGY CONCERNING

SUCH EQUIPMENT; DO NOT INCLUDE LINKS OR REFERENCES TO DOD WEB SITES

WITH SECURITY AND ACCESS CONTROLS, HOWEVER, YOU MAY ESTABLISH A LINK

TO A LOG‑ON SITE PROVIDED DETAILS AS TO THE CONTROLLED SITE'S

CONTENTS ARE NOT REVEALED.

B.
FOR A DETAILED DISCUSSION OF THE POINTS IN 3(A), SEE THE

FOLLOWING AREAS OF THE "WEB SITE ADMINISTRATION POLICIES AND

PROCEDURES" GUIDANCE: PART I, PARAGRAPH 4.3.1; PART II, PARAGRAPHS

2.3., 3.5.3, 3.5.3.8., AND 3.6.1.1
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5.
THE INFORMATION CONTAINED IN THIS MESSAGE IS ALSO AVAILABLE ON

THE
AFIADL WEBSITE AT

HTTP://WWW.MAXWELL.AF.MIL/AU/AFIADL/PLANS&POLICY/POLICY‑FR.HTM.

6.
DIRECT ANY QUESTIONS TO MS. YVONNE LEE, DSN: 596‑4153 OR E‑MAIL

YVONNE.LEE@MAXWELL.AF.MIL.
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