Welcome to the

Advanced Employee Management 

Relations Course

28 OCT – 6 NOV 2003
Be sure to also read the Reporting Instructions.
Course Objective: The purpose of this course is to improve the effectiveness and professionalism of experienced Employee-Management Relations Specialists by:

     1.  Developing their insight into the overall Employee-Management Relations Program and its relationship to the total civilian personnel management program;

     2.  Increasing their understanding and skill in Employee-Management Relations Programs;

     3.  Informing them of current policy guidance, program initiatives, and changes to structure and personnel systems.

Arrival:

Schedule your arrival no later than Monday, 27 October 2003.  Upon arrival at Montgomery Regional Airport, you may call Maxwell Transportation to request transportation from the airport to the Maxwell Billeting Office. The local phone number for Maxwell transportation is 953-5038.  You can also take a taxi for about $25. 

Due to current security requirements – you must have your civilian ID card readily available for base access. 

Departure:

The course will end at 1200 on Thursday, 6 Nov 2003.  Friday, 7 Nov 2003 is your official travel day.  If you decide to travel on Thursday, 6 Nov 2003, it is important that you schedule your flight so that you allow at least 30 minutes to get to the airport and at least 60 minutes prior to the flight to check in, have luggage searched, and clear security.  THEREFORE, DO NOT SCHEDULE A FLIGHT BEFORE 1330 ON THURSDAY.  We will provide transportation from the school to the airport following graduation.  We may not be able to provide transportation for later departures.
Reporting to Class:

Report to the auditorium in the Civilian Personnel Division, Building 322, 56 Hodges Avenue South, at the Gunter Annex on Tuesday, 28 Oct 2003, no later than 0800 hours.  A bus will depart the Maxwell Billeting (28 Oct –31 Oct) and Fairfield Inn (3 Nov- 6 Nov) at 0720 each day to bring students to the school.  Please bring one 3.5 inch diskette for use in course. You will also need to provide us a copy of your TDY orders on the first day of class along with your billeting information (hotel name or Bldg number and  room number).

Billeting:
All students will be billeted at Maxwell beginning 27 Oct –until the morning of 1 Nov.  On 1 Nov students will move off base and be billeted at the Fairfield Inn located at 5601 Carmichael Rd.  Room rates at Maxwell are $24.50 per night and at Fairfield Inn are $57.00 per night.  If you are arriving after 1800 on 27 Oct, please call the Maxwell billeting office, (334) 953-2401, to secure your reservation with your government credit card.  The Billeting Office will make reservations and provide student names to the Fairfield Inn. 

Social Events:

We will have an icebreaker social at Wings directly after class on the first day.  The graduation dinner will be at The Guest House on Wednesday night, 5 Nov 2003 at 1800.
Miscellaneous Costs
Please bring cash, as we are unable to accept personal checks. These costs are to be paid on the first day of class (28 Oct).

Graduation Dinner………  $18.00

Social …………..….……  (pay for your order from menu)

Photo…………….…....…  $  6.00
Coffee (entire course)…..   $12.00 (or $1.00 a cup or $1.50 per day)

TOTAL (if you want all)    $36.00


We also have bottled water at 50 cents each, as well as snacks at a reasonable cost.

We look forward to seeing you at the course.   If you have any questions or need further assistance, please call me (DSN 596-4515), or the assistant course director, Allen Medley (DSN 596-3481).
KITTY A. COMBS

                                                                        Course Director







DSN: 596.4515; FAX DSN:  596-1004

COMM Prefix: (334).416.
