USAF Human Resource Management School

Civilian Personnel Management Division

Guest Instructor/Speaker Data Form 

This data is required to reserve billeting accommodations, arrange airport pickup, and (for SES speakers) to accomplish TDY orders. 

Instructions:  Use Tab key to move from field to field.  Fields will expand to accommodate your input.  Three fields have drop down menus. 

Save to your hard drive and email as attachment to: jerimiah.zeigler@maxwell.af.mil; susi.shover@maxwell.af.mil; armie.gibson@maxwell.af.mil; and cc: the course director. Do not attempt to email from your web browser.  This will not send the data you entered. Otherwise print and fax completed form to DSN: 596-1004 Attn: Admin.
Name: Your name here 
Course: Name of the course you are teaching/speaking at
SSAN:      
Pay Plan:      
 Series:     

Grade:      
Email address:      
Phone:     




 Fax:      
Work Address Line 1:     
Work Address Line 2:     
Work Address Line 3:     
Work Address Line 4:     
Government travel card:  FORMDROPDOWN 



Number of days TDY:      
Mode of travel:      
Airline:     





Flight number:      
Flight arrival date and time:      
Flight departure date and time:      
Need pickup at airport:  FORMDROPDOWN 

Have rental or pov:  FORMDROPDOWN 

Special accommodations (such as handicapped access room):

     
Personal Data – Privacy Act of 1974 (5 U.S.C. 552a)

