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DATE

MEMORANDUM FOR HQ AFROTC/RRUE

FROM:  (Applicant’s First Name, Middle Initial, and Last Name)

              (Applicant’s Unit of Assignment)

              (Unit of Assignment Address)

              (Base and Zip Code)

SUBJECT:  Application for Enlisted Commissioning Program

1.  Attached please find my application for the _______________________.


(name of program)

2.  I certify that I have included all required documentation and meet all program eligibility requirements IAW HQ AFROTC guidelines listed in AFI 36-2013, AFI 35-2005, ECP Package Checklist, and the enlisted commissioning website at:   http://www.au.af.mil/au/holmcenter/AFROTC/EnlistedComm/EnlistedCommissioning.asp
3.  I have checked the tuition cost for the school I plan to attend and verify that annual tuition cost is below $18,000.  I also understand that I may not apply for or at a later time request to attend a school costing over $18,000.  _______

                                                                              (Initials)

4.  If you have any further questions, my duty phone number is DSN:  (phone number), commercial (phone number), or e-mail address is: (enter e-mail address.)

5.  My commander’s e-mail address is: (enter commander’s e-mail address).  My commander’s phone number is: (enter commander’s DSN and commercial phone number).
                                                                                              (Applicant’s Signature Block)

Attachments:

1.  Enlisted Commissioning Program Application Checklist

2.  Nomination Letter Signed by WG/CC (SOAR Only)

3.  Enlisted Commissioning Program Summary Sheet

4.  Cover letter
5.  AFOATS Form 117

6.  AF IMT 56 and AFOQT score printout from the AFPC website

7.  AF Form 1206 (SOAR Only)

8.  Copies of all Enlisted Performance Reports

9.  PFT Letter of Certification (signed by PTL and first sergeant, Sec CC or unit commander)

10.  BMI Certification Letter (signed by PTL and first sergeant, Sec CC or unit commander)
11.  Current Surf and Records Review Listing (from your Commander’s Support Staff)

12.  Official transcripts from all colleges attended (to include CCAF) or SAT1/ACT score report if they have less than 24 semester hrs of graded college work 
13.  Printout of Electronic AFOATS Form 48 signed by Detachment and University       Officials
14.  Acceptance Letter from University

15.  Letter listing whether college courses are currently being taken 

16.  AF IMT 422 (must have PES and profile officer signature with required statement)

17.  Dependent Care Plan (Mil-to-Mil or Single Parent with Dependents)

cc:

(Fill in appropriate base education services officer)

1st Ind, Unit/CC (Organization/Office Symbol)
MEMORANDUM FOR HQ AFROTC/RRUE

I have reviewed (applicant’s name) application for the (ASCP, POC-ERP, SOAR or AECP) and verify that he/she meets all program eligibility requirements IAW HQ AFROTC guidelines listed in AFI 36-2013, AFI 35-2005, ECP Package Checklist,  and the enlisted commissioning website at:  http://afoats.maxwell.af.mil/AFROTC/EnlistedCommissioning/Default.htm.


UNIT/CC SIGNATURE BLOCK
Attachments:

1. through 16. nc
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