AIR FORCE PUBLICATION REVIEW AND RESPONSE MATRIX

(AFI 33-360, Volume 1, paragraph 3.17.1)

As of 2/26/04

When coordinating your draft publication, you must include an Air Force Publication Review and Response Matrix.  Use of this matrix is an Air Force requirement for all draft publications.  It provides a standard format for people to submit feedback on your draft.  You can create one using the example below or save a copy of the one available on our “Drafting A Publication” web page (http://www.maxwell.af.mil/msd/pubs/opr_info/index.htm).

Coordinators must provide rationale and classify their comments using the following 3 codes:

Administrative Comments (A).  These comments offer clarity, accuracy, and consistency.  They include such items as grammar, punctuation, style, updated references, improper terminology, or minor errors.  You are highly encouraged to incorporate or resolve this type of comment.  You must document any resolution of these comments and include them with the final draft when submitting it to the Publishing Office.

Substantive Comments (S).  These comments are less significant deficiencies that include deviations, but would not prevent implementation of your draft.  Coordinators provide these comments because information in your draft appears to be or is potentially unnecessary, incomplete, misleading, confusing, or inconsistent with other information in it.  You are highly encouraged to incorporate or resolve this type of comment.  You must document any resolution of these comments and include them with the final draft when submitting it to the Publishing Office.

Critical Comments (C).  These comments are major deficiencies that affect the implementation of your draft.  Coordinators provide these comments when a document contains critical information that is incorrect or contrary to published policy.  Unless resolved, critical comments will result in a nonconcurrence.  You are REQUIRED to incorporate or resolve ALL critical comments.  If you do not incorporate or resolve critical comments, your draft cannot be published or posted to the Maxwell AFB Electronic Publications web page.  You must document any resolution of these comments and include them with the final draft when submitting it to the Publishing Office.
Example Air Force Publication Review and Response Matrix
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